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L&SERWFL Clubs Guide to Match Arrangement and Match day Administration

Match arrangement.
Pitches – All clubs are responsible for providing a suitable venue for their scheduled home games which must be registered with the League Secretary.
As much notice of grounds being unavailable must be given as possible. If your pitch becomes unavailable after a home game has been scheduled, then it is your responsibility to either arrange with your opposition to reverse the fixture or find an alternative suitable venue. The Fixtures Secretary must be informed of all changes of venue where a game is not being played at the ground logged in the handbook.
Referee’s – These are allocated by the League’s Referee’s Appointment’s Officers The allocations are generally done monthly, but often change due to circumstances beyond our control. If you do not have a referee allocated 7 days prior to a fixture please contact your appointments officer.
Referees must be notified by the home club of the details of your game 7 days prior to the fixture. Rule10 (D).
The allocated referee’s are on Full Time for each match. Those who have verified their e-mail address on Full Time will receive an automated e-mail whenever a referee is appointed with their contact details.
Opposition – The Match Secretary of the home Club must give notice in writing, the full particulars of the location of, and access to, the ground and time of kick-off to the match officials and the Match Secretary of the opposing Club at least SEVEN clear days prior to the playing of the match.  The away Club shall seek and acknowledge receipt of such particulars.

Postponements – Notice of postponement of any match, must be given without delay by the postponing Club to the Fixtures Secretary, the Competition Referees Appointments Secretary, the Match Secretary of the opposing Club and the match officials. This must be via phone conversations with your oppositions officials and not just be e-mail or by leaving messages. All numbers in the handbook must be tried. If contact cannot be made, the League Fixtures Secretary must be informed asap.

Match day Administration
Every team must have a League Rule Set present at every match!
Hosting – Please ensure that someone is available to greet the opposition and match officials when they arrive at the ground, to show them to their dressing rooms and to the location of the pitch and the whereabouts of toilets for their spectators.

Match Return Form – Please ensure that these are correctly filled out prior to the match the small column on the right is for the player’s shirt numbers. The blue sheet must be exchanged with your opposition in the presence of the referee, and the pink sheet given to the referee, at least 30 minutes prior to kick off. At this point the arrangements should be made to inspect the identity cards of the opposition, the procedure to do this is explained in rule 10(K).
After the match each team is required to select a player from the opposition to be given their player of the match award, this should be recorded on your opposition’s Yellow sheet. Your player of the match picked by your opposition is recorded on your yellow sheet. Please remember who you picked as you have to enter the oppositions POM on Full time within 3 days of a fixture.

The yellow sheet must also be completed to show the match result, scorers, cautions, sending off's and substitutes used.  This sheet must be retained and only sent to the League Secretary if requested to do so.

The white sheet is for your own records.

Match Result – Must be telephoned/text to Greg Petts on 01795 474275 or 07932465237, within 2 hours of the match by the home club. Clubs competing in a competition outside the jurisdiction of the League (FA Cup, County Cup etc), whether home or away, must also phone their result within two hours of the end of the match.

Full Time
After a fixture has taken place, whether in the L&SERWFL or in an outside competition such as the FA Cup or a County Cup, a club is required to enter the match details on Full Time within 3 days. The information required are – 

· Starting Players

· Substitutes Used

· Substitutes Not Used

· Captain

· Cautions

· Red Cards

· Goal Scorers

· Opposition Player of the Match (L&SERWFL Matches Only)
· Opposition Sporting Mark (L&SERWFL Matches Only)
· Referee Mark (L&SERWFL Matches Only)
Please remember to check you opposition’s entry to ensure it is correct, any discrepancies should be reported to the League Secretary

